
 

 

 

Professional Communications 
 

Roger Klasnich 

Professional Communications Teacher / Boys Basketball/Director of Tennis Operations 

klasnichr@kisdtx.net / 817-563-8100 

 

1st Period: Professional Learning Community 

2nd Period: Professional Communications 

3rd Period: Professional Communications 

4th Period: Professional Communications 

5th Period: Professional Communications 

6th Period: Conference 

7th Period: Boys Freshmen Athletics 

8th Period: Professional Communications 

9th Period: A.I.M. 

 

Office Hours: Monday/ Wednesday-Friday 12:50 - 1:10pm 

 

Tutoring Opportunities: Tuesday 7:45 - 8:10am 

 

Course Materials and Resources: 

● Clever.com 

● Google Classroom Website 

● Your Chromebook will be the primary tool we use to program in as well as your basic means of 

accessing course materials.  It is vital that you bring it with you to class everyday, charged, and 

maintain it in good working condition. 

● Either a notebook or Google Doc to take notes in.   

● I also encourage students to invest in a mouse to make navigating and working on the 

chromebook easier and quicker. 

● Earbuds compatible with your chromebook may also be useful so that you can listen to pre-

recorded video lessons as necessary. 

 

Course Description: 

Understanding and developing skills in communication are fundamental to all learning and all 

levels of human interaction. For successful participation in professional and social life, students 

must develop effective communication skills. Rapidly expanding technologies and changing 

social and corporate systems demand that students send clear verbal messages, choose 

effective nonverbal behaviors, listen for desired results, and apply valid critical-thinking and 

problem-solving processes. Students enrolled in Professional Communications will be expected 

to identify, analyze, develop, and evaluate communication skills needed for professional and 

social success in interpersonal situations, group interactions, and personal and professional 

presentations. 
 

Course Goals:  

1. Effectively Communicate 

2. Use presentation skills 

3. Refine time management skills 

4. Demonstrate a strong work ethic 

 



 

 

 

Kennedale Grading Guidelines: 

High School (Grades 9 – 12) (All classes including electives) 
● Teachers will have a minimum of fifteen (15) grades per grading period. 
● At least three (3) of the fifteen (15) grades will be summative grades.  
●  

 

All grading policies and expectations will be consistent across remote and in-person learning settings. 

 

Assignment/Assessment Protocols: 

Students should expect to complete assignments daily as a form of work ethic. Think of time spent in 

class as an opportunity to learn about new skills and to understand the mechanics of them and your time 

outside of class as an opportunity to implement those skills. Creating projects for other courses and using 

what you have learned in this course is the most effective thing you can do to improve your skills as a 

communicator. 

 

During class, the expectation is that you are working on assignments for this class.  That means you are 

not on your phone, or playing games, or browsing the internet.  If you finish your day’s assignment, this 

should be an opportunity for you to review assignments for other classes. 

 

Attendance is very important.  If you must miss class, please check Google Classroom to see that day’s 

assignment and then check-in with me when you return.  Whether you are in class or learning remotely, it 

is vital that you are completing that day’s assignments.  Virtual learners, it is imperative that you are 

checking in every day and completing that day’s assignment.  If you fail to check-in, I am required to mark 

you absent which could eventually lead you to lose credit for this course (even if you complete all the 

work!). 

 

Please do not bring food or drink into the classroom.  This is a school wide rule that must be followed. 

 

Plagiarism will not be tolerated.   

 

Racism and/or Sexism are unacceptable.  Whether meant as a joke or with malice, this classroom will not 

abide.  You are expected to be courteous to each other, staff, and the general public.  If you don’t have 

something nice to say, don’t say anything at all. 

 

A key skill everyone needs in life is the ability to ask for help.  If you are stuck on an assignment or lost in 

general, please reach out to me.  Everything we do builds on a previous lesson.  The things we learn 

today are not going away tomorrow.  If you’re a day or two behind, we can catch you up, but if you allow 

yourself to fall 3 weeks or a month behind, you will find it very difficult to recover. 

 

 

 

Course Credit 

Professional Communications is a single semester course for .5 credits that is required for graduation 

from Kennedale High School 

 

 

 

 

 

 

 



 

 

 

Topics covered in this course: 

 

This course will cover the following topics: 

1. Professional standards and employability  

2. Presentations,communication and technology 

3. Ethical conduct and critical thinking 

4. Academic and technical skills 

5. Leadership and work ethic 

6. Interview and soft skills 

 

Attendance Requirements/Tardy Policy/Make-Up Work: 

Attendance will be taken per district guidelines. All students shall be allowed to make-up work when they 
are absent from class. They shall have a time equal to days absent from class to complete all missed 
assignments. Under extenuating circumstances such as long-term illness or family emergencies, teachers 
may choose to give students more than one day for each day missed to make-up assignments. In 
situations where the assignment is given prior to the absence and the assignment is due while the 
student is absent, the assignments will be due the day the student returns from the absence. For 
example, a teacher gives an assignment on Monday with a due date of Wednesday. The student is 
absent Wednesday and returns to school Thursday. The assignment would be due on Thursday for that 
student. 
 
One exception to this policy pertains to long-term projects, papers, and other assignments. That is, 
projects, papers, and other assignments that are considered summative and not submitted by the 
assigned due date will receive a grade of zero and are subject to the requirement of reassessment. To 
qualify for this policy exception, teachers must provide written communication of these summative 
assignment deadlines in advance to both students and their families. The format of a 
reassessment may be modified, but will cover the same information. 
 
Reassessments must be completed within three school days of student notification of the failing 
grade. The teacher has discretion to extend this window to FIVE school days. 
 
Reassessments shall be graded on a 100-point scale with a maximum grade of 70%. No other late 
penalty shall be assessed. 
 
Any student absent because of suspension shall request all work upon his/her return. A student is 
allowed the same number of days to complete the make-up work as the actual suspension. 
 
Late Work 

● In grades 7-12, when an assignment is submitted after a deadline, a penalty of fifteen (15) points 
per class meeting may be deducted from the grade, with a maximum of three days allowed. 

● Teachers will use professional discretion in determining when such a deduction is inappropriate, 
due to extenuating circumstances. 

● Teachers will enter an “M” (missing) in the gradebook when assignments or assessments are not 
turned in.  An “M” results in a score of zero for that assignment or assessment. If the assignment 
is turned in for credit, the gradebook will be updated with the earned grade.   

● Reteach/retake is not applicable for assignments not turned in or turned in late. 
● All assignments, including late work, re-takes, and make-up work are due no later than two days 

before the end of the grading period.  Teachers may make exceptions due to extenuating 
circumstances.  

 
 
 
 
 



 

 

 
Academic Dishonesty: 
 
Academic dishonesty includes cheating or copying the work of another student, plagiarism, unauthorized 
communication between students during an assignment, and unauthorized collaboration or utilization of 
other resources not previously approved by the teacher. The determination that a student has engaged in 
academic dishonesty shall be based on the judgment of the classroom teacher or other supervising 
employee including the consideration of written materials, observation, or information from students. A 
student found to have engaged in academic dishonesty shall be subject to grade penalties on 
assignments or tests and penalties in accordance with the Student Code of Conduct. 


